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EMPLOYEES’ TRUST FUND
BOARD

Instructions to Emplovers

1. Pre printed Remittance Form R 4 will
be sent by the Board for the convenience of
employers. but not as an obligation. Hence, it
should be noted to make contributions with
relevant forms before the due date irrespective
of whether the pre printed form is received or
not.

2. Duly completed Remittance Form R4
and the Cheque/Money order can be handed
over to ETFB Head office, Fort office & it's
any regional office and if sent by post, the
cheque /Money Order should be attached to
the top left hand corner of the Remittance
Form and sent to The Finance
Manager(Contribution Collection),
Employees' Trust Fund Board, 22" Floor,
Mehewara Piyasa, PO Box 807, Colombo 05.

3. Crossed cheque/s stating *“Account
payee only” should be drawn in favour of
“Employees’ Trust Fund”. Payee of an
electronic money order should be “ETE”.

4. Payments by cash will be accepted only
at Peolple's Bank Narahenpita Branch, Bank
of Ceylon Torrington square Branch, Pettah
Super grade Branch.

5. In case of an increase of number of
employees over 15, R1 remittance form
should be used instead of R4 remittance form.
(For instructions please call on 0117747264).
Even if the no of employees falls below 15,
an employer once used R1 form to remit
ETF should not switch to R4 remittance
form.

6. It is compulsory to mention National
Identity Card number of members and for
more instructions on member details please
callon0117747254.

7. Any change or correction of the name and
address of the employer should be notified in
writing to The Finance Manager(Contribution
Collection), Employees' Trust Fund Board,
22" Floor, Mehewara Piyasa, P O Box 807,
Colombo 05 or by email to admofem@etfb.lk

For highly convenient & efficient payments,
please use e-banking scheme available with
following banks.

i. People's Bank
ii. Bank Of Ceylon
iii. Hatton National Bank
iv. Commercial Bank
v. Sampath Bank
vi. National Development Bank
vii. DFCC Bank
viii. Seylan Bank

0115634120/011 2594503
0112203558/0112203559
0112661960/0112661976
0112353480/0112353481
0112332173/011 4730572
076 5366381 /0773402759
0112310543 /011 2310544
0112008888
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