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Employees’ Trust Fund Board (ETFB)

Instructions for Submitting Online Application

1. Accessing the Application Form

e Use the following link to access and fill the application form.

https://etfb.lk/careers/

2. Personal Information

o Ensure that all personal information entered in the application form is accurate and complete.
e The email address provided must be valid and currently in use, as all communications and the copy
of the filled application will be sent to this address.

3. Educational Qualifications

e GCE O/L & GCE A/L qualifications are not required for the post of General Manager, Deputy
General Manager & Managers. The system will automatically skip the section for entering these
qualifications. for above mentioned posts.

e Applicant must have completed a recognized degree for all other posts. (Except Management
assistant, circuit Bungalow keeper & Driver).

4. Employment Details

¢ If you are currently employed, select the level of your current position under the Category in the
Employee Records section.
e If you are an internal applicant or currently employed by the Government Institution, you must:

1. Download the document titled “format of Attestation.pdf” under the section Attestation of
the Head of Department/Institution.

2. Fill in the required details.
3. Upload the completed document in the designated location in the form.

5. Submission and Reference Number

o After submitting the application form, you will receive a Reference Number. This number is
essential for future correspondence and recruitment procedures.

o A copy of the filled application form generated by the system will also be sent to your
registered email address.

6. Attachments.

¢ Upload only a copy of the applicant's National Identity Card (front and back) in File Upload (NIC).

e Upload all copies of acceptable Educational, Higher education, Professional and Service
certificates in a single pdf format in File Upload (Other Document). (Follow the order mentioned
here when arranging the certificates.)

7. Technical Assistance.

e If you encounter any technical issues while filling the online application form, please contact the
following number for assistance: A & HR : 0117747238 IT : 0776041402 (Mr. Danushka).

Please ensure that all information provided is accurate before final submission. Incomplete or
incorrect applications are not considered.
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External candidates only

11.(The part is Applicable only for Candidates who Engage in Government
Employment) Attestation of the head of the Department / Institution

I hereby certify that Dr./Mr./ MIS./ MISS. ....iuiieiiiitii i
who is working in this ministry/ Department/ Institution, is working in the post of ..............
.............................................................................................. and his / her
work and conduct are satisfactory, no disciplinary action pending against him / her and no
decision has been taken to impose any such in the future. If he / she will be selected for this
post, he / she can / cannot be released from the service.

Date .o
Signature of the head of the
department/ Authorized officer

Name

Designation  .........cooiiiiiiiiii

AT e



Internal Candidates only

Recommendation of DGM/ AGM
(For Internal Candidates only)

Post of L e
Name with Initials e
ETF No PP
Division PP PTPPRPPRN

I recommend / not recommend to proceed this application.

If not recommend, please indicate the reason briefly.

Date ......cooeeeiiiiiint. Signature ..........oooiiiiiiiiii,



